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Welcome to the UoN School of Computer Science
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Exchange Coordinator & Personal Tutor

• Exchange Coordinator & Personal Tutor

– Peer-Olaf Siebers

– CompSci Room B35

– Email: peer-olaf.siebers@nottingham.ac.uk
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Personal Tutor

• Role of your personal tutor
– First point of contact and source of advice for anything related to your studies

– Oversees your academic progress (and write references)

• You should meet your personal tutor
– At the start and end of every semester

– Any time in between, if necessary
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Teaching / Support / Advice

• Teaching mode
– In-person teaching

– Some modules offer self-learning resources in addition to in-person teaching

• Support
– Moodle

– Teams

– MyNottingham
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Moodle CompSci Community Page https://moodle.nottingham.ac.uk/course/view.php?id=118881

•
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Some Good Practice for Your Studies

• Remember that all grades count for your final degree
– Required commitment is getting higher and likelihood of getting top grades is getting lower

• Deal with lectures and labs when they are scheduled

• Learn to coordinate your time so that you can cope with the assessment load 
towards the end of a semester
– https://www.nottingham.ac.uk/studyingeffectively/organised/yourself.aspx

• Effort expected for a good grade: 100 hours per 10 credits
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Useful Links

• Maps and localities 
– https://www.nottingham.ac.uk/about/visitorinformation/mapsanddirections/jubileecampus.aspx

• Life on campus
– https://www.nottingham.ac.uk/studywithus/student-experience/life-on-campus.aspx

• Smart bar (IT questions)
– https://www.nottingham.ac.uk/dts/help/smart-bar/smart-bar.aspx

• Students Union
– https://su.nottingham.ac.uk/

• My own page with tips and useful links for personal tutees and exchange students
– http://www.cs.nott.ac.uk/~pszps/tutees.html

– http://www.cs.nott.ac.uk/~pszps/exchange.html
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Student Services

https://mediaspace.nottingham.ac.uk/media/1_8bue9zsy
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Student Service Centres
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Claire's office
CompSci Building C38



Additional Support

• Gail Hopkins (gail.hopkins@nottingham.ac.uk)

– Senior tutor & Disability Liaison Officer

– Disability and Academic Support

– EC panel member
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Extenuating Circumstances
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Extenuating Circumstances

• Extenuating circumstances (ECs)
– Events that affect your performance in assessments which are unforeseen, unpreventable 

and out of your control short-term circumstances

• Steps
– Step 1: Talk to us (e.g. your personal tutor or the welfare officers)  

– Step 2: If appropriate, make a claim by filling out the online EC form
• http://www.nottingham.ac.uk/studentservices/services/extenuating-circumstances.aspx

• The Students Union also provides some advice
– https://su.nottingham.ac.uk/advice/help-with-your-course/extenuating-circumstances
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Extenuating Circumstances

• Timeline for submitting an Extenuating circumstance form      

– For coursework
• Claims must be submitted BEFORE the coursework deadline

– For timetabled examinations/assessments
• Claims must be submitted within 7 days of the affected examinations.

– Requires evidence but can initially submit without evidence

• All claims must be submitted online
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Disability Support

UoN 16



Academic Support
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Disability and Academic Support

• If you have a disability or feel you need more support academically

• Steps
– Step 1: Talk to your personal tutor

– Step 2: Contact Disability Support or Academic Support

– Step 3: Get a Support Plan (e.g. extended deadlines for coursework; extra time in exams)
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Religious Observance
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Religious Observance

• If, due to religious observance reasons, you are likely to miss some aspect of your 
studies (e.g. an exam) or if your studies will be affected you will need to complete 
a religious observance form
– https://www.nottingham.ac.uk/academicservices/documents/religious-observance-v3.docx

• PLEASE NOTE: University exams can take place on Saturdays
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Your Other Modules

• Once you have completed registration, you will be able to choose your optional 
modules.

• If you have any academic questions about the module, feel free to contact the 
module lecturer (convenor) – they usually have module office hours.
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Anything Else?

• Staff usually reply to emails in 2-3 working days (but some might take longer)

• Attendance monitoring via QR code

• Student Evaluation of Module (SEM)

• Discord

• HackSoc
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Questions?
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